

 
Assembly Associate

Assembly Associate
This is a non-supervisory position. The Assembly Associate is accountable for the safety, quality, and efficiency of their work. The Assembly Associate reports directly to the Team Leader.

Requirements:  
To perform this job successfully, an individual must be able to complete all areas outlined for this position in a satisfactory manner. The requirements listed below are representative of the knowledge, skills, and/or abilities necessary to meet the minimum job requirements of this position.  Reasonable accommodations may be made to enable individuals with disabilities to perform these essential functions.
		
The primary functional duties and responsibilities of the Assembly Associate include but not limited to: 
1. Arrive at workstations and be prepared to work at the beginning of the shift
2. Meet daily production requirements
3. Follow all work instruction to ensure consistent product quality
4. Recommend measures to improve efficiency, product quality, and safety
5. Maintain all work areas in a neat and orderly fashion
6. Notify Team Leader of any quality or safety related concerns
7. Keep Team Leader informed on all ongoing activities
8. Demonstrate initiative by evaluating situations, making decisions based on facts and solid judgments
9. Act in a manner that represents the professional manner reflecting the company’s values and principles
10. Perform all duties in an independent manner with little to no supervision
11. Maintain a good attendance record, reporting to work on time everyday and providing advanced notification of absences. This includes lunch breaks and leaving early
12. Arrive at meetings on time and prepared to participate
13. Maintain a cooperative working relationship with subordinates, supervisors, and all other staff members
14. Constantly look for and suggest ways to perform duties and responsibilities more effectively, what we call “Act Like an Owner.”
15. Maintain a positive attitude and be a positive example to coworkers
16. Perform all duties in a manner that is compliant with all applicable regulatory bodies (FDA/ISO)
17. Respect the confidentiality of the company, our customers and each other
18. Work diligently and strive to meet all commitments and each other
19. Perform other duties and tasks as may be assigned by the Team Leader

		EDUCATION
		Required:  High School Diploma or Equivalent
Preferred:  None
	
		
		EXPERIENCE
Preferred: One (1) year relevant experience
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